
COPLESTON HIGH SCHOOL

JOB DESCRIPTION

POST HOLDER:

JOB FAMILY:  
SCIENCE TECHNICIAN

SALARY:

Grade 3


LINE MANAGER:
Senior Science Technician
JOB PURPOSE:
To assist the Principal and the Head of Science of Copleston High School by providing technical support

LEVEL DESCRIPTION:

Broad knowledge of science equipment, resources and related procedures.

Uses analytical, judgmental or creative skills to interpret information and solve varied

problems.

Exchanges information with students, teachers and other technicians.

Uses hand/eye co-ordination and dexterity in the preparation of materials or use of 

equipment.

Works within recognised procedures, which leave some room for initiative. The work 

may involve responding independently to unexpected problems and situations.  The 

Post holder generally has access to a supervisor/line manager for advice and guidance

on unusual or difficult problems.
Handle/process cheques/cash and may be required to monitor an appropriate budget.
May supervise a small team of technical staff.

Responsible for careful use of expensive equipment.

DUTIES AND RESPONSIBILITIES:

Preparation of laboratories:-
· Ensure all materials, apparatus and equipment are put out for students’ use, to teachers’ specification;

· where appropriate ensure all labels referring to safety hazards are clearly visible;

· prepare or part prepare materials to teachers’ requirements;

· ensure safe storage of laboratory equipment in line with Health & Safety regulations;
· carry out maintenance and basic first line repairs of science equipment, if necessary recommending repairs by outside contractors or replacement to supervisor.
Clear laboratories after classes:-
· Clean equipment and laboratory after use, including chemical spillages;

· dispose of all chemicals safely and in line with Health & Safety regulations.  This may include safe disposal and management of radioactive materials;

· put away equipment after classes and check for malfunctions.
Technical assistance:-
· Assist teachers in ensuring safe working practices in laboratories;

· maintain laboratory based equipment;

· liaise with site manager to maintain services in science area;

· may be required to support teaching staff in lesson delivery;

· attend lessons when required to assist students with practical work;

· Provide advice and practical support to other technicians.

Security:-
· Ensure that all equipment, materials, apparatus etc are kept in their designated place and that appropriate security measures are observed.

Other tasks:-
· to liaise with safeguarding officers in accordance with school policy if and when appropriate;

· to ensure Pastoral Teams are kept informed of any underlying emotional or social factors affecting students’ progress;
· to undertake such tasks which may from time to time be required.
Other tasks or projects that may from time to time be notified by Senior Management commensurate with the level and grade of this post.

NB:

This job description sets out the major duties associated with the stated purpose of the post. It is assumed that other duties of a similar nature/level undertaken within the school are not excluded because they are not itemised.

The duties of this post could vary from time to time as a result of new legislation, changes in technology or policy changes; appropriate training may be given to enable the post-holder to undertake this new/varied work.

Signature ……………………………………………………………………………
Date ………………………




(S Common)
Signature ……………………………………………………………………………
Date ………………………

‘The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment’ 


